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University of Wyoming Archaeological Repository
Loan Agreement
OFFICE USE ONLY

	Loan #
	


The University of Wyoming Archaeological Repository hereinafter called the Repository, agrees to loan to (Borrower) hereinafter called the Borrower, certain artifacts, specimens and associated records, listed in Attachment A. 

The artifacts, specimens and associated records are being loaned for the purpose of (highlight appropriately) Display/Research/Destructive Testing beginning (date) and ending on (date). During the term of the loan, the Borrower agrees to handle, package and ship or transport the Collection in a manner that protects it from breakage, loss, deterioration and contamination, and conform to the terms and conditions stipulated in this loan agreement.

The Borrower agrees to assume full responsibility for the Collection, including objects that are damaged, poorly packed, or lost during transit and while in the Borrower's possession. The Borrower will immediately notify the Repository of instances and circumstances surrounding any loss of, deterioration and damage to, or destruction of the Collection and will, at the direction of the Repository, take steps to conserve damaged materials. 

The Borrower agrees to provide the Repository with copies of any resulting publications, papers, thesis, or dissertations resulting from this loan, and include proper credit therein.

Upon termination of this agreement, the Borrower agrees to properly package and ship or transport the Collection to the Repository. Either party may terminate this agreement, effective not less than ten (10) days after receipt by the other party of notice, without further liability to either party. This agreement may be amended by mutual written consent.

Terms And Conditions Of The Loan
(See Collection Use Policy for More Detail)
General:

· The Loan Form must be completed and signed before the Borrower may handle or take possession of collections.

· Artifacts will not be loaned directly to students or visiting scholars. Loans Agreements for artifacts and collections used by students and visiting scholars must be signed by both the student or scholar and the project supervisor (thesis or dissertation committee chair, class instructor, faculty representative, anthropology department chair).

· Loaned artifacts will be maintained in the condition received. Materials will not be cleaned, repaired, or altered in any way without curatorial approval.

· No portion of this material may be transferred to a third party without prior written approval from the curator.

· Object photography may be permitted, but must be approved by the curator.

· Objects must be handled with both hands supporting the base (pottery, ceramics, bone, etc.) Never handle objects by appendages, such as rims, handles, straps, etc.

· Use white cotton gloves when handling artifacts whenever possible.

· Do Not write on artifacts with pens or markers, or use white-out or tape on artifacts.
· Do Not glue artifact refits unless instructed by the curators on how to properly do so.
· Do Not remove numbered tags or take artifacts from numbered bags unless methods are taken to insure the artifact numbers remain associated with their artifacts.

· The UWAR must be given a copy of any publications which are a result of research on the collections borrowed or accessed from the repository.
· Credit will be given to UWAR and the land management agency who owns the artifacts in any display or exhibits.
Signature on loan form implies full understanding and compliance with these conditions, and full responsibility for any deviations from the conditions here given.

BORROWER

	Name
	

	Title
	

	Institution 
	

	Address
	

	Telephone  
	

	E-mail
	

	Signature
	

	Date
	


SUPERVISOR (if student borrower)

	Name
	

	Title
	

	Institution 
	

	Address
	

	Telephone  
	

	E-mail
	

	Signature
	

	Date
	


UNIVERSITY OF WYOMING ARCHAEOLOGICAL REPOSITORY OFFICIAL

	Name
	Marieka Arksey

	Title
	Collection Manager/Curator

	Institution 
	University of Wyoming Archaeological Repository

	Address
	1000 E. University Ave. Dept 3431, Laramie WY 82071

	Telephone  
	307-766-3671

	E-mail
	marieka.arksey@wyo.gov

	Signature
	

	Date
	


LOAN RETURN

	**OFFICE USE ONLY**

Final loan term
Start Date

End Date

On Return of Loan: The undersigned is an authorized agent of the Repository. Signature acknowledges receipt to UWAR of all material in good condition, or in unsatisfactory condition as noted below.  A copy of this page with a signed Loan Return section, and the list of loaned objects (Appendix A), will be provided to the borrower as proof of a complete loan return after all returned materials have been processed and checked for damage.

Return Condition Notes

Signature

Date




Inventory and Photos of the Objects Being Loaned
	Box #
	Master ID
	Start Cat. #
	Unit
	Coord Pro
	Point Plot
	feature
	Level
	Elevation
	FS Map#
	Additional Provenience Information
	Class/

Gen. Type
	Type/

Genus
	Element
	Portion
	Time Periods
	Count
	notes
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